
                                                                                              ANNEX E 

April13/ST10858 

DECLARING INTERESTS FLOWCHART – QUESTIONS TO ASK YOURSELF 
 

This Flowchart is in the following two parts:- 
 
1. Part A Disclosable Pecuniary Interests  
 
2. Part B Disclosable Other Personal Interests 
 
Please check both parts of the Flowchart to determine if you need to declare and leave a Committee or 
Council Meeting in relation to Council business 

 
PART A – DISCLOSABLE PECUNIARY INTERESTS 
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What matters are being discussed at the meeting? 

Do any relate to an interest I have? 
 
A Have I declared it as a pecuniary interest? 
OR 
B Does it directly affect me, my partner or spouse’s financial position, in 
 particular:  

§ employment, employers or businesses; 
§ companies in which they are a director or where they have a shareholding of more than 

£25,000 face value or more than 1% of nominal share holding; 
§ land or leases they own or hold;  
§ contracts, licenses, approvals or consents 

Disclosable  Pecuniary Interests shall include your or interests of: 
§ your spouse or civil partner’s 
§ a person you are living with as husband/wife 
§ a person you are living with as if you were civil partners  
and you are aware that this other person has the interest 
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If the interest is not already in the 
register you must (unless the 

interest has been agreed by the 
Council Solicitor to be sensitive) 

disclose the existence and nature 
of the interest to the meeting 

The interest is pecuniary – 
disclose the interest, withdraw 
from the meeting by leaving 

the room.  Do not try to 
improperly influence the 

decision 

If you have not 
already done so, 

notify the 
Monitoring 

Officer to update 
your declaration 

of interests 

Please go to 
Flowchart for 

Part B 

 
If you have a Disclosable Pecuniary Interest then unless you have received a dispensation 
upon previous application from the Council Solicitor, you must:- 
 

§ Not participate or participate further in any discussion of the matter at a meeting 
§ Not participate in any vote or further vote taken at the meeting; and 
§ leave the room while the item is being considered/voted upon 
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DECLARING INTERESTS FLOWCHART – QUESTIONS TO ASK YOURSELF 
 

PART B – DISCLOSABLE OTHER PERSONAL INTERESTS 
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What matters are being discussed at the meeting? 

Do any relate to my interests? 
 
A Does it affect my entries in the Register of Interests? 

OR 
B Does it affect the well being or financial position of me, my family or close associates; or 

my family’s or close associates’ 
§ employment, employers or businesses; 
§ companies in which they are a director or where they have a shareholding of more than 

£25,000 face value; 
§ business partnerships; or 

 
C Does it affect the well being or financial position of the following organisations in which I 

hold a position of general control or management: 
- other bodies to which I have been appointed or nominated by the Council; 
- other public authorities; 
- charitable bodies; 
- bodies whose main purpose is to influence public opinion or policy 
 

 More than the majority of other people in the ward? 
 
D Is Overview and Scrutiny considering a decision I made?  If so, you have a prejudicial 

interest 
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Disclose the existence 

and nature of your 
interest 

 
You have a  

personal interest in  
the matter 
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The interest is not prejudicial 

you can participate in the 
meeting and vote 

Is the interest financial or relating to 
a regulatory issue eg planning 
permission? 

This matter relates to: 
§ housing (except your tenancy)  
§ statutory sick pay from the Council 
§ an allowance, payment or indemnity 

given to Members 
§ any ceremonial honour given to 

Members 
§ setting the Council Tax or a precept  

 
You may have a  

Pecuniary/Prejudicial 
interest 

The interest is prejudicial 
withdraw from the meeting 
by leaving the room (after 
making representations, 
answering questions or 
giving evidence.)  Do not 
try to improperly influence 
the decision 

Would a member of the public with 
knowledge of the relevant facts 
reasonably regard the personal interest 
as so significant that it is likely to 
prejudice your judgement of the public 
interest? 


